
KINGBOROUGH COUNCIL 

GUIDELINES FOR PUBLIC QUESTION TIME 
 
At each meeting of Council or a Council Committee there will be an opportunity for 
question to be asked by any member of the public. A question may either be in 
writing, or may be verbally asked at the meeting.   You are reminded that the forum is 
designed to accommodate questions only. Neither the questions nor answers will be 
debated. 
 
A period of 15 minutes, if required, will be set aside and the Chairperson will 
endeavour to deal with as many questions as possible at each meeting.   If a 
response to a question cannot be provided at the meeting a written response will be 
provided as soon as practicable.   If time constraints do not permit all questions to be 
put, the Council will reply to any question that is put in writing.  
 
A Question must not relate to any matter that is listed on the agenda for the meeting. 
 
Questions in Writing 
A member of the public may give written notice to the General Manager 7 days 
before a meeting of a question to be put to the meeting.   The question will appear in 
the agenda of the meeting, and a written response will be read at the meeting and 
will subsequently be recorded in the minutes.   There is no standard form for such 
questions, but they should be clearly headed Question(s) on Notice.    
 
Questions asked at the Meeting 
At the commencement of Question Time the Chairperson will ask members of the 
public present, if there are any questions, and if so what are those questions.   This 
procedure is to permit the Chairperson to determine an appropriate time limit for 
Question Time and perhaps limit the opportunity for multiple questions, and to 
determine whether each question is appropriate.   There is to be no discussion, 
preamble or embellishment of any question at this time. 
 
The Chairperson will then determine which of those questions will be accepted and 
will provide the reason for any refusal; will determine the order of the questions, and 
may set a time limit for Question Time.   The Chairperson may require a question to 
be put on notice and in writing. 
 
A member of the public present may only ask one question at a time.   The 
Chairperson may give preference to questions from other members of the public 
before permitting second or further questions from a member of the public.   The 
Chairperson may rule that a multi-part question is in fact two or more questions, and 
deal with them accordingly. 
 
The Chairperson may rule a question inappropriate, and thus inadmissible if in his or 
her opinion it has already been asked, is unclear, irrelevant, offensive or relates to 
any matter which would normally be considered in Closed Session. 
 
Lengthy preambles or introductions are discouraged, and the Chairperson may 
require that a member of the public immediately put the question. 


